POSLINK LOCATION SETUP INSTRUCTIONS

l”

Welcome to GETLinked!

The POSLink was developed to reduce the time involved with data entry and increase accuracy for
our clients. This module will import the sales files from the Remote POS System. Once the files are
polled, they will be “translated” into the specific format required by your Financial System. After
which, the newly created transfer (translated) file will await importation into the Financial System.

The Setup process consists of four phases:

Phase One deals with all the beginning steps that will address the actual introduction between the two
systems within GETLinked.

Phase Two will guide you through a preamble import process where the GETLinked program will
then acknowledge the contents of your files. Here, the sales accounts will be accepted and ultimately
translated.

Following these steps, Phase Three will take you through the translation process of your data.

The concluding step, Phase Four, will provide instructions for a complete sales import and the
creation of the transfer file, which contains the newly translated data.

Phase One will guide you through the steps necessary to “introduce” both of your systems to the
GETLinked program. This portion involves system selections for your POS System and your
Financial System. The User will be making choices here relating to both of these systems
specifically. Be prepared to know the name of each program you are using in this interface, as well
as the version. Some systems will also require a Model selection to be made (you may be asked to
choose between Windows or DOS for example). If you encounter questions or issues with either your
POS System or your Financial System, be sure and contact the respective software representative for
instructions.

Phase Two will involve an initial import of your Remote System files. This is a critical phase, which
serves as a “building platform” for the sales data contained within these files.
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Phase Three furnishes instructions for the actual data translation between your two systems. The
User must be aware of each specific account number and description within each of your systems to
complete this portion.

The final segment of this installation is contained within Phase Four. Here, directives will be
provided for a revised import of sales data. After the figures have been reviewed for accuracy, the
sales information will finally be transferred. The transfer process will create and store a file in the
specified format and locale while awaiting importation into your Financial System.

The final pages of this document contain instructions for Advanced Features. Depending upon the
Users needs, this portion may or may not be utilized. Advanced Features are to be used with caution.

Be prepared to dedicate between one and two hours for the installation.

We hope you find this document useful, fun and easy to use. Our goal is to make this installation an
enjoyable experience! If you have any questions regarding this document or any other issues
regarding the GETLinked program, please contact us! Our knowledgeable and friendly staff is
available to answer your questions Monday through Friday 9 a.m. to 5 p.m. Mountain Standard Time.
If you get our voice mail, don’t despair! Your call will be returned!

Our toll-free number is 800-597-7185 and is available to all our patrons in the lower 48
states. For our clients outside of the U.S., please call 208-343-2500.
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1. SETTING UP A LOCATION

1.1 POS LOCATION SETUP
Once the GETLinked program has been accessed, the GETLinked window will be displayed.

From this point, select Setup>> POSLink. The Financial Location Setup window will be
displayed.

1] 4] v ]n) Save | Cear | Deletz | CopyDefaut

[Location [} STORE #51 | r Dsfaur [Aliaz I |
[Name | 5578 MAIN STREET ] [Franchise D |

Import \ Transfer \ Definitians \ Calculations |

Allaw Multiple Imports_| -
System - Senp |
Madel =

Yersion

Description
Pathnarme [ variable [Pathname Cption
Filename [variable [Filename Option

Complete the top section of this window as follows:

Location Number: This is used to identify each location separately. Each store or location must
have its own unique Location Number. This field cannot be changed once information has been
entered. This is a 15 character alphanumeric field where an abbreviated location name, number or
code is entered. (Example: Store #51.)

Name: Enter a description of the location up to 30 characters. (Example: 5579 MAIN STREET)
Alias and Franchise ID: These fields are for descriptive purposes only. A User may find this

additional level of naming capability useful, by allowing greater identification depth of a specific
location. These two fields are optional.
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1.1.2 IMPORT TAB

Allow Multiple Imports: This field will present you with three choices. Yes, No and Ask.
Selecting Yes will import again without presenting a prompt window. Because most systems will
have many employees, hours and other data, it is recommended that the user choose Yes to override.
Selecting No will not allow importing of data that has been previously imported for that day.
Choosing Ask will cause the program to display a message window “asking” if you would like to
override the previously imported data. The User may choose either to continue or cancel the request.
If the Ask option is selected, the User will receive a message asking for approval for every piece of
data that will be imported. This could be time consuming for the User.

System, Model, Version: Click on the each of the drop down arrows next to these fields. Choose
your Remote POS or Time and Attendance System, Model and Version from the list.
e Depending on your specific system, you may not have selections available for the Model or
Version fields. If this is the case, simply leave the field(s) empty.

TIP. If no data or incorrect data is imported try a different Model or Version.
After setting up System, Model, and Version, click on the Setup button adjacent to the System field.
You will be brought into your specific Remote System’s demographic window where the User will

make the appropriate choices. This setup window is different for each Remote System.

This example shows the setup window for POSitouch.
s 3|

[Location | STORE #51

Marme 5479 MAIN STREET

Financial Import Files Lo R ]

Deposit Impaort File (OPTIONAL) Setup Delete |
Discount Detail File (OPTIONAL) Setup Delete |

e Impart Totals Qnly

 Import Totals and Cost Centers

Setup Delete I

Click on the first Setup button.

A dialog box will come up that says the setup is complete:

& Impart Files setup finishad

or a dialog box that is asking &)r a file:

(Notice in the Title Bar of this window that it’s looking for the file DEPOSITS.DBF.

Lok in [ 3 PUS fiks = =
CoalT)if FJah22102.c5v
6N 22402 csw
6N 22902 09w
s8] Item(1)IF
uuuuu I.dbt
EFNames dbf
File name: |\ DOpen | 4

Files of type: |A|| Files*.%) | Cancel
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Navigate to the folder where the file is located, highlight the file, and then click on Open.
Continue going through each of the Setup buttons in this manner. When completed, choose OK.

This will take you back to the Financial Location Setup window. Notice the data within the lower
portion of the Import tab.

[ Financial Location Setup
1|« Save | Clear | Delete | CopyDefat
Location STORE #51 ™ Default [Alias | ]
Name |5578 MAIN STREET ] [Franchise 1D | |
Import |  Transfer | Deflniions | Calculations |
Allow hultiple Imports_|[Yes =
System POSitouch - Setup.
WModel ALL -
Wersion 52x -
Description |
Fathname [ variable [Pathname Opfian |
Filename [variable [Filename Option |
Sales journal dbffile =
r ~
JOURNALDEF r
Depasits dhffile
r
DEPOSITS.DBF r
Discounts dhrfile
o
DISCOUNT.DBF r

In this example, three files are required from the Remote System and are listed in the Filename field,
as well as the file Description. The Pathname field requires a path so the system knows where to find
the remote data files. Place your cursor in the blank Pathname field. Click on the yellow file folder
icon &2 located next to the Pathname header to open a browse window. Browse to the folder where
the import information is located. Each file that appears within this section will require an associated
Pathname.

Proceed to TRANSFER TAB.
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1.1.3 TRANSFER TAB

Click on the Transfer tab in the Financial Location Setup window. This is where you are going to
determine where the information is going to go after it leaves GETLinked.

& Financial Location Setup H= E3
14 o v [ Save |  Cear | Delete | CopyDefaut |
[Lacation [TY[STORE #51 | I~ Default [#lias | |
[Name EZ7T AN STREET] ] |Franchise ID_| |

Import | Transfer | Definitions ‘ Calculations |

Allow Multiple Transfers_|[es [+
Primary System_| Quickbooks =] sewp |
Version | - [ Use Account Alias

Description
Pathname [Evariahle  [Pathname Option
Filenarne |variable [Filename Optian

Complete this window as follows:

Allow Multiple Transfers: This field will present you with three choices. Yes, No and Ask.
Selecting Yes will transfer again without presenting a prompt window. Because most systems will
have many employees, hours and other data, it is recommended that the user choose Yes to override.
Selecting No will not allow transferring of data that has been previously transferred for that day.
Choosing Ask will cause the program to display a message window “asking” if you would like to
override the previously transferred data. The User may choose either to continue or cancel the request.
If the Ask option is selected, the User will receive a message asking for approval for every piece of
data that will be transferred. This could be time consuming for the User.

Primary System, Version: Click on the each of the drop down arrows next to these fields. Choose
your Financial System and Version from the list.

e Depending on your specific system, you may not have selections available for the Version
field. If this is the case, simply leave the field empty.

TIP. If no data or incorrect data is transferred try a different Version.
After setting up Primary System and Version, click on the Setup button adjacent to the Primary
System field. You will be brought into your specific Primary System’s demographic window where

the User will make the appropriate choices. This setup window is different for each Financial System.

This example shows the setup window for Quickbooks.

& QuickBooks Financial Setup HE = I

ok |
Location STORE #51
Financial Transfer Files FAN =L T
Import Accounts Setup
[Class |

Click on the first Setup button. 6
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A dialog box will come up that says the setup is complete:

GETLinked

& Transfer Files setup finished

or a dialog box that is asking for a file:

(Notice in the Title Bar of this window that it’s looking for the file Chart of Accounts.IIF.

>
Look jm: I@ POS files j il
Coaif G221 02.cov

Customer11IF GNZ2402.cov
= Deposits.dbt ) 6N 22902 csv
B\ Discourt.dbf tem1LIF
RGN 21402 sy Juumal dbf
%] Gl 22002 csv Mames.dbf

File name: | Open I
Files of type: 2l Files(~") =l Cancel |

Z

Navigate to the folder where the file is located, highlight the file, and then click on Open.
Continue going through each of the Setup buttons in this manner. When completed, choose OK.

This will take you back to the Financial Location Setup window. Notice the data within the lower
portion of the Transfer tab.

i i Setup
14] 4] o Save Gl Deiste | Copy Delendl

[Location [CY] STORE #51 I Dafault | |
£670 MAIN STREET franchise 0| |
Imipar Transfor Definitians caleulasions:
Allaw Multiple Transters [ ves = |
Primary System | Quickbooks = | Setp I
Version = I Usn Account Alisas
Description
Pathname Wariable | Pamname Option
Filonami: [Vimiaable [ Filename Oplion
General Joumal Import e =
r
GLIIF = fil + MDD
r
1 TEMMDOTY. ed

This information is telling the User the GETLinked program will create a Filename of GL.IIF with a
Description of General Journal Import file. The Pathname field requires a path so the system knows
where to put the transfer file. Place your cursor in the blank Pathname field. Click on the yellow file
folder icon &3 located next to the Pathname header to open a browse window. Browse to the folder
where you want the transfer file to be located.

Once the Transfer tab is complete, choose Save at the top of the window. Close the Financial
Location Setup window and proceed to DAILY SUMMARY.
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2. DAILY SUMMARY

o From the menu bar, select POSLink>> Daily Summary.

File Edit Tools Setup Windows Help

3 | posiink PRLink APLink ARLink  GLLink
Daily Summary

Impart and Transfer

1 The Daily Summary window is the primary situate where the accounts will be

~  acknowledged. After an initial import, the accounts within the Remote System will be
‘visible’ to the GETLinked program. One at a time, each account will be developed and
‘linked’ to its corresponding account situated within the Financial Systems database.

=101
I<|1|DI>I| Save | Clear | Delete | Impart | Transfer I

Location [ Imported 0000 Times| 0
= 0000 g]Trstookup Transferred 0iofon Tirnes | 0

Faid Outs Payahle Receivable Miscellaneous | Cther | Detail
Summary Sales Discounts Tenders | Taxes | Ovar  Short

Sales 0.0o

Discounts 0.00

Tenders 0.00 Payable
Taxes 0.00 Receivable

Ower f Short 0.0o Miscellaneous
Paid Outs 0.00 Other

Yariance 0.oo

Recaloulate |

o Begin by selecting the location you are working with. You may either search for your
location by using the browse arrows € », or utilize the Lookup window by clicking on the
magnifying glass icon ‘X within the Location field.
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& Daily Summary

<]

Lielete |

Clear |

=101 ]

Import | Transfer |

Location |2 POSLIME

[ste | eupgmun|

2 Trxs Lookup

Imparted 0iofan - Times | O
Transfarred 0/0/00  Times | 0

Payable

Other [ Detail

Paid Outs ‘

Receivahle
Summary

Miscellaneous |
Discounts

Sales Tenders | Cwver f Short

0.00
0.o0
0.00
0.00

0.oo
0.oo

o.oo

Taxes |

Sales
Discounts

Tenders
Taxes
Ower i Short
Faid uts

Payahle
Receivahle
Miscellaneous
Other

Wariance

Recalculate

The Date field is now active. Manually enter a date within this field.
Press the Import button in the upper right portion of the window.
Be aware of the date you are attempting to import. This date must be contained within the

sales file(s). If you receive a message declaring “No Records Found”, access your sales
file(s) and verify the dates encompassed within them.

Report Destination

Report Information
Mame: POS Financial Import GL

Option:

Destination
r
¥ Prirter
" File

File i Eme:

Eile Farmat: =

@& Lopend € Heplane

[ oc ]

Cancel |

Following the import process, the Report Destination window will be displayed. The Printer
is selected by default. You may find it easier and faster to de-select this choice, and select
Screen. Doing so will display the report on your monitor. Selecting File will save the report
as a document to a location selected by the User.
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[+ A second Report Destination window will appear. This report would display for the Cash
Management import, if applicable. Make your selections or cancel the report.

Report Destination

Fieport Information

Marne: POS Financial Irmpart T

Option:

Destination

r

¥ Printer

" File
File &

File Frrmiat: -

@& fopend € Feplane

0K I Cancel |

':@:' The first import that is performed will display a report exactly like the example shown. No
data is listed on the report at this time, as the accounts have yet to be translated.

IE 5creen Output - POS Financial Import 6L

5 Print |§ Send To ‘El Completed 1 Page Page 1

Date 8/12/02
PO5Link Financial Import GL Page 1

Location POSLINK
Date 5/14/02

ACCOUNT DESCRIPTION

Location FPOSLINE Date 5/14/02 Total

Location POSLINE

[+ Simply close the report and continue with the installation.
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-’@: The Daily Summary window is again visible with apparently no changes.

=151
|4| 1' }I Hl Save | Clear Delete Import I Transfer |

Location (| POSLINK Imported 81202  Times 1
[Date ] 51402 ngn(sLuukup Transferred 000 Times | 0

Sales Discounts

Faid Quts Fayable Receivahle Miscellaneous | Other | Cretail
Tenders | Taxes | OweriShart

Summary

Sales 0.00

Discounts 0.oo

Tenders 0.00 Payable
Taxes 0.0o Receivahle

Over [ Short 0.00 Miscellaneous
Paid Quts n.oo Other

Wariance n.oo

Fiecaloulate |

T The Daily Summary window contains twelve self-explanatory tabs from which you can
manipulate data. After the desired accounts have been developed, several of these tabs will
contain accounts. These tabs are a logical separation and grouping of similar transactions.
Organizing the accounts will in no way affect the journal entry or accounting system. It is
simply provides a more user-friendly display of daily transactions.

@ The default tab setting is the Summary tab. At the moment, there is no data listed within this
tab.

@ To view the data that has just been imported, select the Detail tab in the right portion of the
window.

=lclx]
IlI!IbIHI Save | Clear Delete: I Irnport | Transfer |

Location @POSL\NK Imparted 812002 Times 1
il Gnanz QlTrstuukup Transferred oo Tirmes | 0

Sales Discounts Tenders [ Taxes | Overrshort
Payahle Receivable Miscellaneous | Other | Detail

Summary
Faid Outs

Descrigtion [C]E]Amount
SYE TRK TTL- Systern Tracking 375 - - Tips Paid - TOT? $572.12 -
SYE TRK TTL- System Tracking 34 - 100% Comp - TO (17 .168)
SYE TRK TTL- Systern Tracking 3/5 - Breakfast DC - TC (§16.90)
SYE TRK TTL- Systern Tracking 375 - Card Adjust +--1 $2616.07
SY8 TRK TTL- System Tracking 359 - Cash Sales - TO1 $1,231.63
SYS TRK TTL - Systarn Tracking 3/5 - Employee DiscoL ($18.91)
SYS TRK TTL - System Tracking 3/5 - Gift Redeem - TO §75.00
SYE TRKTTL - Systemn Tracking 345 - Gift Sald - TOTAL $150.00 -
Total | §835,488.43
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=151
|€|1|}|>\| Save | Clear | Delete I Import | Transfer |

Location

(A POSLINK Imported BM12102  Times 1
[Date ] 51402 ngn(sLuukup Transferred [B] @00 Times | 0

Summary Sales Discounts Tenders | Taxes | Cwert Short
Miscellaneous | Cther | Detail

Paid Quts

Payable Receivable

Descrigtion [ [Amaunt
SYE TRK TTL- Systern Tracking 359 - - Tips Paid - TOT? F572.12 a

SYE TRK TTL- Systern Tracking 3/5- 100% Comp-TO ($17.16)
S5YE TRK TTL- Systern Tracking 3/5 - Breakfast DG - TC (h16.90)
SYS TRK TTL - System Tracking 3/5 - Card Adjust +/--1 $2E616.07
SYE TRK TTL- Systermn Tracking 3/5 - Cash Sales - TO1 $1,231.63
SYE TRK TTL- Systern Tracking 3/5 - Employee Discol (519.91)
SYE TRK TTL- Systern Tracking 3/5 - Gift Redeemn - TO §75.00
SYE TRK TTL- Systern Tracking 375 - Gift Sold - TOTAL $160.00 -
Total | $835,498.43

Take a moment to scroll through the entire list of accounts within this tab to familiarize
yourself with its contents. At the bottom of this tab, a Total figure is displayed as well.
Commonly, this figure will be double the actual sales amount for the day.

Why is the Total amount elevated? During an average business day, your POS System will
import many pieces of data. The captured information will display the site where an item
was sold (Restaurant, Lounge, Patio), the item itself (Appetizers, Dinner, Beverages), the
amount and so forth. Further, each revenue center will have total amounts of items sold
(Restaurant Dinner Total) and the tenders received (Lounge Cash Total).

What does this mean? The files within the Remote System are providing data as Totals, as
well as Details. This is why the Total figure displayed in the Detail tab appears to be
duplicated.

How do I get this figure to reflect actual sales? As you review all the items listed within the
Detail tab, decide how you would like the data to import into your Financial System. Would
you like to see Details or Totals? Once you have made this decision, you can progress to the
next phase of the installation.

12
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PHASE THREE (A)

DAILY SUMMARY
> ":- The account setup process is the same regardless of whether account detail is selected for

development, or account totals.

o Begin by placing your cursor on an account you would like to develop for transfer into your
Financial System.

o Click on Description. Doing so will move you into the Financial Definition window for this
specific account.
& Daily Summary =1E x|
I<| il }I >I| Save | Clear Delete | Irnport | Transfer |
Location  [C3[POSLINK Imported 812002 Times | 1
Date ai14i02 | ngrxs Loaokup Transferred 0i0s00 Tirnes | 0
Summary Sales Discounts Tenders | Taxes | Owerf Shart
Paid Outs Payahle Receivable Miscellaneaus | Cther | Detail
Description [C]E. [Amount
SYS TR TTL- System Tracking 34 - - Tips Paid - TOT! $572.12 a
SYS TRK TTL - System Tracking 3/ - 100% Comp - TO ($17.168)
SYS TRK TTL- System Tracking 3¢5 - Breakfast DC - TC (§16.90)
SYS TRK TTL- System Tracking 3¢5 - Card Adjust +--1 $2,616.07
S8 TRK TTL- Systemn Tracking 3/5 - Cash Sales - TO1 $1,231.63
5YS TREK TTL- System Tracking 35 - Employee Discou ($19.91)
SYS TRK TTL - System Tracking 345 - Git Redeem - TO §75.00
SYS TRK TTL - Systermn Tracking 3/5 - Gift Sold - TOTAL $150.00
Total | §535,483.43

Each account may or may not have certain data displayed. In the example above, the
Remote System is providing a Description of the item. Some Remote Systems will also
provide the Category and perhaps the Post To description as well.

iE Fnancial Definition

Ok | Caticel

Location

POSLIME

Description

SYS TRE TTL - Systermn Tracking 35 - - Tips Paid - TOTAL|

Category

-

FostTo

-

Account

Checkbook

Card Mame

Typical Entry

il |

Definition 1

DLYSYSTT

Apply To

Definition 2

aos

T Reverse Sign on lmport
™ Omitfrom lmport

Definition 3

TREDODZ

Definition 4

TOTAL

13
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=l Financial Definition

519

Location POSLINK

Diescription SWE TR TTL - System Tracking 3/5 - - Tips Paid - TOTAL|

Category

FPostTo

Arcount

[
Checkbook |}
Card Mame )

Typical Entry

Definition 1

DLYSYSTT

Apply To

Definition 2

a0

™ Rewverse Sign on Import
I~ Omitfrom Import

Definition 3

TREKOOZ

Definition 4

TOTAL

Five fields within this window must be populated in order for the account to transfer
properly. They are Description, Category, Post To, Account and Typical Entry.

What are the four fields in the lower right corner for? These fields represent a ‘map’ of
where the account information was gathered from the Remote System files. They are for the

exclusive use of ASI, and may be disregarded.

Qo Begin with the Description field. Typically, the Description field will automatically populate
with the descriptive from the Remote System. This is a user-defined field. You may change
the narrative to suit your needs, as shown in the example provided.

I Financial befinition

oK

| Cancel

Laocation POSLIME

Description | Tips Paid - TOTAL

Category

Post To

Account

Checkhook

Card Name

Typical Entry

Definition 1

DLYSYETT

Apply To

Definition 2

[

I Reverse Sign on Impaort
™ Omitfrom Import

Definition 3

TRKOO2

Definition 4

TOTAL

Q The Category drop-down list contains the same twelve items that are included in the Daily
Summary window. In this example, Tips will be classified as a Paid Out.

[+ The Post To field must have a selection. Account will be listed for this example.

The Post To field allows the User to choose where this specific item will post. Account is by
far and away the most widely used selection. However, if you were using a Cash
Management utility within your Financial System, selecting Checkbook would be a viable
choice. If your Financial System can support importation into BOTH the General Ledger
and the Cash Management function, you may select Account and Checkbook in unison. The
Card Name field will list the credit cards within your Remote System. Note: The Card Name
selection will cause an account to post to a credit card. The Card Name selection is for

Advanced Users and is not commonly used.
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=l Financial Definition

519

Location

POSLINK

Diescription

SWE TR TTL - System Tracking 3/5 - - Tips Paid - TOTAL|

Category

FPostTo

Arcount

Checkbook

[
[
[

Card Mame

Typical Entry

Definition 1

DLYSYSTT

Apply To

Definition 2

a0

™ Rewverse Sign on Import

I~ Omitfrom Import

Definition 3

TREKOOZ

Definition 4

TOTAL

An Account number must either be selected from the imported chart of accounts, or it will be

entered manually. Ifthe chart of accounts was imported during the setup, click on the
magnifying glass icon X located within the Account field. An Account Lookup window
will appear, displaying all the accounts within your Financial System. Simply select the
corresponding account and either double-click or click once and press the Select button at the
top of the window.

o Finally, you will select either Debit or Credit for each account from the Typical Entry drop-
down list.

example provided.

= Financial Definition

Ok

| Cancel

;@: Each account that is selected for conversion into the Financial System should resemble the

Location

POSLINKE

Description

Tips Paid- TOTAL

Category

Paid Outs =

FostTo

Account =

Account

12345

Checkhook

Card Mame

Typical Entry

Dehit -

Definition 1

DLYSYSTT

Apply To

Definition 2

(i

I Reverse Sign on Import
™ Omitfrom Import

2

Definition 3

TRKO02

Definition 4

TOTAL

Press OK at the top of the Financial Definitions window and proceed to the next account.

Accounts are either selected for transfer or selected for omission. Either selection will have
no impact on your Remote System files.

All the accounts selected for transfer have been processed. What do I do with the remaining

accounts? The accounts that remain will be omitted from importing. Again, omitting an
account will have no impact on your Remote files!

15
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= Fnancial Definition

()8 | Cancel

Lacation POSLINK

Description SYS TRK TTL - System Tracking 355 - Breakfast DC - TOTAL
Categary -
FostTo -
Account
Checkhoaok
Card Name
Typical Entry - | Definition 1 DLYSYSTT
Apply To Definition 2 005

" Reverse Sign on Import Definition 3 TRKOSE
™ Ornit from Import Definition 4 TOTAL

o To omit an account, simply expand into the account as previously mentioned. There is an
Omit from Import checkbox available at the bottom left corner of the window

L Place a v in the Omit from Import checkbox.
o Press OK at the top of the Financial Definitions window and proceed to the next account.
1s

5@3 Your changes will be visible after a new import has been processed!

i
I'I{IPIHI Save | Clear Dielete I |mport | Transfer |

[RPOSLINK Imported 812102 Times 1
: A14502 ngrstnnkup Transferred 0/0i00 Tirnes | 0

Summary Sales Discounts Tenders | Taxes | overishort
Paid Outs Payahle Receivable Miscellaneous | Other | Detail

Descrigtion [ Amaunt
SYE TRK TTL- Systern Tracking 3/5 - - Tips Paid - TOT? $57212 a
SYS TRK TTL - System Tracking 3/5- 100% Comp-TO (B1718)
SYE TRK TTL- Systern Tracking 375 - Breakfast DC - TC (F16.90)
SYS TRK TTL- Systern Tracking 3/5 - Card Adjust +--1 $2 616.07
SYE TRK TTL- Systern Tracking 3/5 - Cash Sales - TO1 $1,231.63
SYS TRK TTL- Systern Tracking 3/5 - Emplayee DiscoL ($19.91)
8Y8 TRK TTL- System Tracking 3/5 - Gift Redeem - TO $75.00
SYS TRK TTL - Systern Tracking 3/5 - Gift Sold - TOTAL $150.00 -
Total | $835,409.43

o After all the accounts have either been developed or omitted, it will be necessary to perform
a new import. From the top of the Daily Summary window, press the Import button.

@ If your Remote System contains many accounts, consider processing five or ten accounts and
then perform a new import. Repeat this procedure until all the accounts are translated. This
method is suggested because some systems may balk at having a high volume of data being
updated at once.

16
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PHASE FOUR (A)
DAILY SUMMARY

Report Destination

Report Information

Marme: P05 Financial Impart GL

Option:

Destination
IV Screen
I Finter
" File

il e

File Farmizt: -

& Lopend € Fenlace

Cancel

o Following the import process, the Report Destination window will be displayed. The Printer
is selected by default. You may find it easier and faster to eliminate this choice, and select
Screen. Doing so will display the report on your monitor. Selecting File will save the report
as a document to a location selected by the User.

Repart Infarmation

M arme: POS Financial Import Chd

Option:

Destination
I Soean

ter

Eile &

File Fariat: -

@& fppend ! Feplace

Cancel

[+ A second Report Destination window will appear. This report would display for the Cash
Management import, if applicable. Make your selections or cancel the report.

{@’- The newly created accounts are now visible.

I Screen Output - POS Financial Import 6L

Zp Prnt (=] SendTo | @ | Completed 1 Page Page 1

Date &/13/02
POSLink Financial Import GL Page 1

Location POSLINK
Date 5/14/02

ACCOUNT DESCRIFTION CREDIT
4000 variance §251.15
looo Y% TTL - Net 3ales Total §4,378.73
2300 SVS TTL - Tax Collected Total §316.22
1000 Grand Total §5,512.22

6000 5YS TTL - Cancel Count £6.00

4000 8YS TTL - Tip Paid Total §572.12

Location POSLINK Date 5/14/02 Total §5,518.22 §5,518.22

Location POSLINK §5,518.22 §5,518.22
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The result should generate a balanced report similar to the example shown.

i Screen Qutput - POS Financial Import 6L

& Print |Z=] SendTo | @ | Completed 1 Page Page 1

Date 8/13/02
POSLink Financial Import GL Page 1

Location POSLINK
Date 5/14/02

ACCOUNT DESCRIPTION CREDIT
4000 wariance §251.15
1000 5Y5 TTL - Met Sales Total §4,378.73
2300 T4 TTL - Tax Collected Total §3l6.22
lo0o Grand Total §5,512.22

000 5Y% TTL - Cancel Count §6.00

4000 Y% TTL - Tip Paid Total §572.12

Location POSLINK Date 5/14/02 Total §5,518.22 §5,518.22

Location POSLINK §5,518.22 §5,518.22

[+ Evaluate the report for accuracy. Close the Screen Output window when you are finished.

I3 Daily Summary =]
REID| Save | Cear | Delte [ lmpait | Tiarster |

Location  [POSLINKE Imported 81302 Times [17
= IEIEH ngrxs Lookup Transferred [Ta] 07000 Times| 0
Faid Quts Favahle Receivahle Miscellaneous | Cither | Detail
Summary Sales Discounts Tenders | Taxes | Over f Short

Sales 4,384.73

Discounts 0.oo

Tenders 551222 Payable
Taxes 316.22 Receivable

Cwer i Short (251.18) Miscellaneous
Faid Outs 67212 Other

Yariance n.oo

Recalculate |

o If the data is acceptable, press the Transfer button located in the upper right corner of the
Daily Summary window.
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Report Destination

Report Infarmation

M ame: FOS Financial Transfer GL

Option:

Destination

" File

File &

FilE Farmat: -

@& fopend | Feplaoe

ok I Cancel

L Following the transfer process, the Report Destination window will be displayed. The
Printer is selected by default. You may find it easier and faster to eliminate this choice, and
select Screen. Doing so will display the report on your monitor. Selecting File will save the
report as a document to a location selected by the User.

o8 If you did not utilize the Cash Management feature, you will not receive the second Report
> Destination, as you have seen during the import process.

IE Screen Output - POS Financial Transfer 6L

5 Print | Send To | ED ‘ Completed 1 Page Page 1

Date 8/13/02
PO53Link Financial Transfer GL Page 1

Location POSLINE
Date 5/14/02 Number 0 - &/13/02

ACCOUNT DESCRIPTION CREDIT
variance 5251.15
3¥5 TTL - Net 3ales Total §4,376.73
S¥% TTL - Tax Collected Total §3l6.22
Grand Total §5,512.22
3¥5 TTL - Cancel Count §6.00
3¥% TTL - Tip Paid Total §572.12

Location POSLINE Date 5/14/02 Total §5,518.22 §5,5158.22

Location POSLINE §5,518.22 §5,5158.22

{@3 The final report output will mirror the import report as seen earlier. However, this report is
displaying the transactions that have been transferred.

“@g The installation is now complete. The recently created transfer file is
awaiting importation into your Financial System.
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PREFACE FOR PHASE TWO, THREE AND FOUR
DAILY SUMMARY / IMPORT AND TRANSFER

f@:— Both Daily Summary and Import and Transfer selections contain the same attributes, but
consist of diverse formats and functionality.

(A) Daily Summary contains twelve “type” tabs that make for fast, easy account retrieval. The
Detail tab will display the entire list of accounts from the Remote System. The
straightforwardness of the Detail tab makes this selection the preeminent setting where
account development will transpire. The Daily Summary window contains one import date
field; meaning data is imported one date at a time, versus several days in unison.

o Suggested Use: During the initial installation, utilize the Daily Summary to import one day
of data and perform the account setup for each piece of information. Use Daily Summary for
quickly locating an existing account. The Daily Summary window displays totals by account
and category allowing rapid referencing!

0
{{

(B) Import and Transfer is best suited for one to many days (if the Remote System files
accommodate date ranges) of data importation after account setup has been preformed.
Accounts may be built by using the Import and Transfer process. However, this method can
be time consuming and overwhelming, as the processes involved may seem quite intricate to
a new User.

.&%Tm Suggested Use: After the account setup has been completed, the Import and Transfer window
is the most effective method to import data and transfer information.

("

The following segments will guide the User through the essential processes to import and develop
preliminary data for each technique listed above. The initial import procedure serves as the ‘building
platform’ from which the account numbers from the Remote System will be introduced and finally,
coordinated with the account numbers within the Financial System.

Phases two, three and four can be accomplished in one of two ways.
Because of this, the segments have been broken out between PHASE
TWO (A), THREE (A) and FOUR (A) followed by PHASE TWO (B),
THREE (B) and FOUR (B). The User will follow the instructions for
(A) representing Daily Summary OR (B) Import and Transfer, not
both. Furthermore, the USER will choose which method is used to
complete the installation.
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PHASE TWO (B)
IMPORT AND TRANSFER

> From the GETLinked menu bar, select POSLink>>Import and Transfer.

File Edit Tools Setup Windows Help

| bogLink PRLink APLink ARLink GLLink
Daily Summary

Impart and Transfer

The Financial Import and Transfer window will be displayed. If you have multiple locations,
you will see them listed within the Locations Available column. The Import and Transfer
method not only allows the User to import and transfer several days in unison, it also allows
data importation and transference of multiple LOCATIONS as well. However, the date of
the data MUST be identical for each location included in a multiple location/date import
and/or transfer scenario.

i Financial Import and Transfer —1al =l

Save | Clear | Welete |

Saved Option | j ImportTransfer | Maintenance

Locations Locations Import ! Transfer Option
Available Selected [Irmport oMLY

1213 - Insert »> I

ALOHA G2

DD72T - G Irsert All |

DD727 TES
DENCO
EDDIE TRI! _Bemove |

MICORS 3%
PIXEL SAM Remove Al | ™ Flash 'Windows
POSIBIMNG

POSITOUC

POSLINK

RMW11-C
RMVH_ACLI ErrcrHeport|  Process |

{'@3 In the Locations Available column, the User should see the new location listed here.
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(=] Either double-click on your location, or click once on the selection and press the Insert
button displayed to the right of the Locations Available column.

The Locations Selected column should now display the location the User is working with.

Qo Within the Import / Transfer tab, there are two date fields. Enter the Starting Date range and
Ending Date range accordingly. Note: The date range may encompass between one and
several days worth of sales data. Example: 05/14/02 to 05/15/02

X%  Saved Option is an Optional feature located in the upper left portion of this window. This
’@ feature allows the User to save the location(s) and sales dates for future reference. The two
date fields must be populated and a name or a description must be entered in the Saved
Option field. Press the Save button located directly above the Saved Option field. Example:
SALES MAY 14-15.

I Financial Import and Transfer ~=1olx]

Save | Clear | Delete |

Saved Option |SALES MAY 14-15 ;I ImportTransfer | Maintenance

Locations Lacations Impartf Transfer Option
Available Selected [Import oMLY -]

1213 N Irsert > I POSLINK i 51402 |

ALOHA G2

DAHL & DE Insert All |

DO727 - Qf
DO727 TES
DENCO _Bemove |

EDDIE TRI
MICORS 3% Femave Al | I FlashWindows

PHINEAS ~
PIAEL SAM
POSIBING

POSITOUC
POSLINK_ﬂ Eror Beport|- Process |

:@E Notice the Import/Transfer Option drop-down field within the Import/Transfer tab. The
default selection is Import Only. Within the selection list are two other options. Import and
Transfer and Transfer Only. We recommend using the Import and Transfer selections
separately. In other words, perform an import and after verifying the data, then process the
transfer portion. Although the Import and Transfer option is available, consider using this
option after you are certain all your items and revenue centers (if applicable) are intergraded
within the program.

(@ Note: Although utilizing the Flash Window feature will increase the importing process time,
"~ itis a useful tool during the initial setup to confirm your data paths and file names. This is

an OPTIONAL feature and may be disregarded if desired.

o Once the dates have been entered within the Import/Transfer tab, press the Process button in
the lower right corner. The Flash Window selection is optional, as stated previously.
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Ve

oA -
:@~

& Screen Output - POS Financial Import &L

Following the import process, the Report Destination window will be displayed. The Printer
is selected by default. You may find it easier and faster to de-select this choice, and select

Screen. Doing so will display the report on your monitor. Selecting File will save the report

as a document to a location selected by the User.

Report Destination

Report Infarmation

Marne: POS Finanhcial Import GL

Optian:

Destination
¥ Scieen
™ Pinier
" Fie
File e
FilE izt

& Lopend

) Henlaoe

Cancel

Repart Infarmation

M arme: POS Financial Import Chd

Option:

Destination
L
¥ Printer
" File
Eile &
File Fariat:

@& fppend

! Feplace

Cancel

S Pint (=] SendTo | @D |

A second Report Destination window will appear. This report would display the Cash
Management import, if applicable. Make your selections or cancel the report.

- The first import performed will display a report exactly like the example shown. No data is
listed on the report at this time, as the accounts have yet to be translated.

Completed 1 Page

Page 1

PO5Link Financial Import GL

Location POSLINK
Date 5/14/02

ACCOUNT DESCRIPTION

Location POSLINE

Location POSLINE

Date &/12/02
Page 1

Date 5/14/0Z Total
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(=] Simply close the report and continue with the installation.

& 5¢reen Output - POS Financial Import 6L

é Print |§ Send To ‘El Completed 1 Page Page 1

Date 8/1Z/0Z
PO3Link Financial Import GL Page 1

Location PO3LINK
Date §/l4/02

ACCOUNT DESCRIPTION

Location POSLINE Date 5/14/02 Total

Location POSLINE

s

5@3 The Financial Import and Transfer window is again visible.

= Financial Import and Transfer ol x|

Save | Clear | Weletz |

Saved Option |POSLink j Import/Transfer | Maintenance

Locations Locations Import ! Transter Option
Available Selected [Impart oMLY -]

1213 + Inseit>> | [FOSLINK - o
ALOHA5.2] [ Starting Date |

Ending Date ERFTH
DD727 - i insert A1 [Ending |
DD727 TES
DENGO
Eobie TRy | _Bemee |

MICORS 37

PIEL SAM Remove Al | ™ Flash Windows

POSIBING
POSITOUC

R 11 -6

RMVH-ACLI Eror Hepart| Process |

@ You may close, minimize or leave the Financial Import and Transfer window as it appears on
your screen.
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PHASE THREE (B)
IMPORT AND TRANSFER

Once again, select Setup>> POSLink.

o The Financial Location Setup window will once more be displayed.

APLink
ARLink
GLLink

iS= Notice the magnifying glass icon A located within the Location field and the arrow keys in
P SF  the upper left corner of the window < » . These features allow you to browse a list of

location(s) that currently exist within the program.

o Access the location you are currently working with by utilizing one of the methods described
above.

Save | Oear | Oelee || Gopybefal

[Location [ | I Default |mias |
|name | | [Franchise 1ID_|

Import | Transfer ‘ Definitions | Calculations ‘

Allow Multiple Imparts || -
Systern - Setup |
Model =

Wersion

Cescription
Pathname [[variable  [Pathname Option
Filename [variable [Filename Optian
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(=] After confirming the correct location demographics have populated the window, select the
Definitions tab.

I Financial Location Setup

14 [m] Save | Cear | Delete | CopyDefaut |

[Location [(R[POSLINK | I Defautt [mlias |
[Name [POSLink| | [Franchise 1D |

Import | Transfer | Definitions ‘ Calculations |

Alow Multiple Imports [ Ask
System Micros Setup |
hodel 3700
Wersion 3.00

Description

Pathname [ variable [Pathname Option
Filename [wariable [Filename Cptian
Daily Systern Totals file

FiClient Data Fileg\McPhees Grilly r

DLYSYSTLTST r

Daily System Tracking Totals file

FiClient Data Files\McPhees Grilly r

DLYSYSTT.TAT r

{3~  The Definitions tab allows account setup in a similar fashion as the Daily Summary window.

o Begin with the Description field. Typically, the Description field will automatically populate
with the descriptive from the Remote System. This is a user-defined field. You may change
the narrative to suit your needs.

= Financial Location Setup

W] 4| v ] Save | [Clesr | Delets | CopyDesfaut

[Location  [R[FOSLINK | I Defautt [Alias |
|Name |POSLink ] |Franchise ID_|

Import Transfer | Definitions ‘ Calculations |

Description [F.] category [+ [omi]
Fostio [Account [ Checkbook D [CY Card Name [ Typical Entry_|
SYSTTL- Store ID Other = C

SY8 TTL - Net Gales Total Sales =
Account = Credit
5Y5 TTL - Return Count -l C

|SYS TTL - Return Total
=)
SY8 TTL - Void Count

SYS TTL - Void Total

SY8 TTL - hem Discount Total
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—_——
i& Financial Location Setup TS|
14 » 1] Save | Ol | Delete | CopyDefaut |
Location POSLINK ™ Default [Alias [ |
Name |FGSLink ] [Franchise D | |
Import | Transfer | Definitions | Caleulations |
Fiter By
Descriplion [Ba Category [+ [ omit]
Paostto [Account [ checkbook D Card Name [ Typical Entry_|
SYSTTL- Stare ID Other - C r -
SYETTL - Met 5ales Total Sales - r r
Account = Credit =
55 TTL - Retumn Gount S =N
|STSTTL- Retum Total - (]
= S
S¥5 TTL - Vaid Count sl r
|SYETTL - Woid Total = O r
SYETTL - ltem Discount Tatal - r r

o The Category drop-down list contains twelve general selections. The example above is
displaying a category of “Other” within the Category field.

o The Post To field must have a selection. Account will be listed for the example visible
above.

= Financial Location Setup
1] 4] v 1] Save | Clar | Deele | CopyDefaut |
Location [} POSLINK ™ Defautt [Aliaz [ |
|Name |POSLink ] [Franchise ID_| |
Impart \ Transfer \ Definitions | Calculations |
Fitergy
[Cescription [Ba[ Category [+ [ omit]
| —Fustio [Account [ CheckbookID Card Name [ Tymical Entry_|
Y& TTL- Store ID Other -l FTE .
Jpccount 123456 Dehit -
[ [STSTIL- NetSales Total Sales S
Account - Credit -
SYS TTL- Return Count 2 =
|SYSTTL- Retum Tatal = C | O
Y8 TTL - Yoid Gount L ==
|58 TTL- Void Total s r
SYS TTL- tem Discount Total (]

SETIL-SoeD =
TR VAL .=y

X  Each account designated for setup should resemble the expanded example shown below. In

@.‘ this example account, the ‘Description’ field contains the Remote systems default
description. To the right, a ‘Category’ of ‘Other’ has been selected. ‘Account’ has been
selected for the ‘Post To’ field, and an account number has been manually entered in the
adjacent field. A ‘Typical Entry’ of ‘Debit’ is also selected.
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: The Post To field allows the User to choose where this specific item will post. Account is by

far and away the most widely used selection. However, if you were using a Cash
Management utility within your Financial System, selecting Checkbook would be a viable
choice. If your Financial System can support importation into BOTH the General Ledger

and the Cash Management function, you may select Account and Checkbook in unison. The
Card Name field will list the credit cards within your Remote System. Note: The Card Name

selection will cause an account to post to a credit card. The Card Name selection is for

Advanced Users and is not commonly used.

4] Save | Cpar | Delste | CopyDefaut

|£ocatinn [ POSLINK | I Default

[Alias [

Name [FOSLInk ]

[Franchise ID_|

Impart ‘ Transfer | Definitions |

Caledlations |

Description

0 [Category [+ | Omit |

Postto [Account [ Checkba

5YS TTL- Store ID
Account = | 123458

Other

okID Card Name [ Typical Entry_|
<

[Denit

SYS TTL - Net Sales Total
Account

Sales
Credit

SYS TTL- Return Count

-||-

SYS TTL- Return Total

5YS TTL - Void Count

8v8 TTL- Void Total

SYS TTL- ltern Discount Total

S5 TTL - Store D
Account v 123456

SYa TTL- Store 1D

oot (e [1204A8 %

[+ An Account number must either be selected from the imported chart of accounts, or it will be

entered manually. If the chart of accounts was imported during the setup, click on the
magnifying glass icon ‘X located within the Account field. An Account Lookup window
will appear, displaying all the accounts within your Financial System. Simply select the

corresponding account and either double-click or click once and press the Select button at the

top of the window.
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o758 TTL- Store D

Aot [ |123458

o Finally, you will select either Debit or Credit for each account from the Typical Entry drop-

down list.

o Proceed to the next account and repeat the processes previously described.
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PHASE FOUR(B)
IMPORT AND TRANSFER

&
7S
09

Once all the accounts are processed accordingly, perform a new import as described earlier
and proceed to the file transfer portion.

Notice the Import/Transfer Option drop-down field within the Import/Transfer tab. Transfer
Only has been chosen. Within the selection list are two other options, Import and Transfer
and Transfer Only

“Import and Transfer” and “Transfer Only” selections will present additional features and
diverse options.

For example, “Transfer to Checkbook™ is selected by default. If the Checkbook option was
disregarded during the initial setup, remove the checkmark within the corresponding box.

Consider the “Single Batch/File” option. If selected, the adjacent expansion button will
become ‘active’. The User must press this button and complete the three fields that reside
within. Namely, a Batch Name, Batch Comment (if any) and the selection of a Filename.
There is also a ‘Replace Existing File’ checkbox that is optional. The Single Batch/File
feature is elective, and may be disregarded.

The “Error Report” button will create an error report IF errors are encountered. This function
is voluntary and may be disregarded.

Using the “Import and Transfer” selection seems like it would be faster and easier to use.
Why not make use of this choice for the installation? This selection can be used after all the
accounts are translated and the User is certain the imported data does not include errors or
new accounts. During the initial setup and several successive imports, we recommend
importing the data first and transferring the data as a separate action. This method allows the
User to verify the data before creating a transfer file.

= Financial Impert and Tranzfer =10] x|
Save | Clear | Delete |
Sawved Option IPOSLink =] Import/Transfer | Maintenance
Locations Locations Import ! Transfer Option
Available Selected [Transfer oMLY -]

1213 x|l [nserts | [PoSLINK [Starling Date [gq 51402 |

ALOHA 5.2 [Ending Date e 5namz |

DAHL & DE Insert &ll I

DD727-ql

DD727 TES

DEMNGG Remave | ¥ Transferto General Yedge

| ¥ Transfer to Checkb/ook

EDDIE TRI: .

MICORS 37 Remove Al ™ Flash Windows

PHINEAS ~

PIXEL SAM ¥ Single BatchiFile

FOSIBING

FOSITOUC

FOSLINK o] _Em

I Single Eatch / File s
0K | Clear | Cancel |

Batch Name |
Batch Comment |
Filename [ |

[~ Replace Existing File
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Save

| Clear

=lolx]|

Liclete I

Saved Option IPOSLink

Locations
Ayailable

=

Locations
Selected

Imporlmansfer| Maintenance

Import i Transfer Option
[Transfer oMLY

1213 -
ALOHASZ
DAHL & DE
DD727 -
DD727 TES
DEMCO
EDDIE TRI:
MICORS 3%
PIHEL SAM
POSIBING
POSITOUC
POSLINK
RV 11 - Cj

- ]
Option field within the window.

o Make the necessary selections or changes to the checkboxes available in the middle of the
window.

[+ Press Process in the lower right corner of the window.

| Inzert >> |

POSLINK

Inzert All |
Bemove |
Remove Al |

Save

| Clear

[Statting Date
|Ending Date

¥ Transferto General Ledger
¥ Transferto Checkbook
I Flash Windows

I” Single BatchuFile =,

Ermor Report| Process

=lolx]|

Liclete I

Saved Option IPOSLink

Locations
Ayailable

=

Locations
Selected

Imporlmansfer| Maintenance

Import i Transfer Option
[Transfer oMLY

1213 -
ALOHASZ
DAHL & DE
DD727 -
DD727 TES
DEMCO
EDDIE TRI:
MICORS 3%
PIHEL SAM
POSIBING
POSITOUC
POSLINK
RV 11 - Cj

| Inzert >> |

POSLINK

Inzert All |
Bemove |
Remove Al |

[Statting Date
|Ending Date

¥ Transferto General Ledger
¥ Transferto Checkbook
I Flash Windows

I” Single BatchiFile il

Ermor Report| Process

If you are satisfied with the imported figures, select Transfer Only from the Import/Transfer
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(=] Following the transfer process, the Report Destination window will be displayed. The Printer
is selected by default. You may find it easier and faster to eliminate this option, and select
Screen. Doing so will display the report on your monitor. Selecting File will save the report
as a document to a location selected by the User.

Fiepart Information

Marne: FOS Financial Transfer GL

Option;

Destination
r
v
I File
File i ames

File At

@& Sopend ' Heplace

[ o ]

[+ A second Report Destination window will appear. This report would display the Cash
Management import, if applicable. Make your selections or cancel the report.

Report Destination

Fieport Information

Marne: POS Financial Irmpart T

Option:

Destination

¥ Printer
" File

File &

File Frrmiat:

@& fopend € Feplane

0K I Cancel
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s

;‘@3 The final report output will mirror the import report as seen earlier. However, this report is
displaying the transactions that have been transferred.

I 5creen Qutput - POS Fnancial Transfer 6L

5 Print |§ Send To |E‘ Completed 1 Page FPage 1

Date §/13/02
PO5Link Financial Transfer GL Page 1

Location POSLINE
Date 5/14/02 Mumber 0 - 8713702

ACCOUNT DEISCRIPTION CREDIT
4000 wvariance §251.15
S¥% TTL - Net Sales Total §4,378.73
S¥3 TTL - Tax Collected Total §316.22
Grand Total §5,512.22
T3 TTL - Cancel Count §6.00
5¥5 TTL - Tip Paid Total §572.12

Location POSLINKE Date 5/14/02 Total §5,518.22 §5,518.22

Location POSLINKE §5,518.22 §5,518. 22

E©r§ The recently created transfer file is awaiting importation into your
[E2RS) Financial System.

Your POS module is now installed!

Speclal Not

. i

(P

The following documentation contains descriptions and procedures
for advanced elements within the POS module, specifically, the
Calculation tab and the Change Sign feature. The User need continue
ONLY if it is essential to utilize either of these characteristics.
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ADVANCED SETUP FEATURES
THE CALCULATION TAB

The Calculations feature is an advance function that some clients may find useful. This tab will
permit you to calculate numbers that do not exist in your POS data. It allows you to Add, Subtract,
Multiply, and Divide any data from your POS System. It also allows you to make a calculation on a
calculation.

<> An important note about this process: Calculations themselves will usually (but not always)
require at least two processes within them. Let us assume a client accepts VISA. VISA will
charge 3% for each transaction for the use of their services. In order to process a calculation
for the example, you will need to have a process that will account for the 3% to the credit
card company, and 97% for the actual VISA minus service fees. You may find there will be
more steps required depending on how elaborate the calculation is.

[ Screen Output - POS Financial Import 6L

&h Pint =] SerdTo | B | Completed 1 Page Page 1

Date 6/16/02
POSLink Financial Import GL Page 1

Location POSLINK
Date 12/19/01

ACCOUNT DESCRIPTION CREDIT
4n0n Totals - Tip §461.42
2300 Totals - Tax 1 §279.34
2300 Totals - Tax 2 §151.18
lo0o Totals - Food §3,734. 80
1000 Totals - Bewerage §1868.70
lo0o Totals - Other §2,007.45
3000 Totals - Discount §44. 46
so0o Tender Total - Cash §3,045.21
5000 Tender Total - American Express §233.63
so0o Tender Total - Master Card §392.99
5000 Tender Total - Visa §3,084.07
so0o Tender Total - Discover Card §22.53

Location POSLINK Date 12/19/01Total §6,822.89 §6,822.89

Location POSLINK §6,822.89 §6,822.89

oY~  Notice this process begins with a balanced POSLink Financial Import GL report. The

@ calculation process will take the Tender Total - Visa account and partition it into two
sections, while “hiding” (not omitting!) the original Tender Total - Visa account. If this final
step is not completed, the Tender Total - Visa account will be stated twice.
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(=] From the Financial Location Setup window, choose the Calculations tab.

o To begin, press the New button located in the upper right portion of the tab.

il Financial Location Setup
o4 ]| Save | Clear | Delele | CopyDefaul

[Location [R[POSLINK ]I Defautt [Alias
[Hame |POSLink | [Franchise 1D |

Impart | Transfer ‘ Definitions ‘ Calculations |

FilterBy [ Detail ~ New |

Description [ Retiesh [E,[Order [Category [+~ [ omi ]
Postto Account Checkbook 1D Card Narne Typical Entry

o You will see “Calculation” in the Description field. Here, you may highlight this default
description and enter a unique description for easier reference. Example: Visa Service Fees.

IE Fnanzial Lozation Setup
W[4 n] Save | Cea | Delete | CopyDefaut

[Location  [CA[POSLINK | I Default [Alias I
[Name |POSLInk | |Franchise ID_|

Impart | Transfar \ Definitions | Calculations |

Filter By Detail - L |

Desctigtion [ Refiesh [P Order [Category [+ [omit]
Postte [Account [ CheckbooklD Card Name [ Tvpical Entry_|
Calculation \ ] - O C =
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(=] Next, press the expansion button located next to the Refresh button.

I& Financial Location Setup
W[4 ]| Save | Clear | Delets | CopyDsfaut

[Location [Q[POSLINK | I Defautt [Alias [
[Name [POSLink ] [Franchise D_|

Import | Transfer | Definitions | Calculations |

Filler By  [Detail - Hew |

—

Description N Tetiesh |[Ea] Order [Categary [+ [omi]

Postto [Account /0] eriookiD Card Name [ Tymical Entry_|

Visa Service Fees | 0 |0 C a

// |
// |
/

& Financial Calculation
Ok | Cancel ‘

Location |0 POSLINK
Calculation 1D ™ Plug Balance

Select From Calculation

View Defiritions -
Filter By Tenders = Description

Description Order Operation Constant ultiplier
TenderPC-0 0 0 0 0-Management bhooe = Ingert > I
TenderPC-0 0 0 0 0-Gift Cerificate - R

Tender Total - Cash Constant >>|

Tender Tatal - American Express

Tender Total - Master Card Hemuye |
Tender Total - Visa
Tender Tatal - Diners - Receipt

Tender Total - Discover Card Refresh |




POSLINK LOCATION SETUP INSTRUCTIONS

V&%  This window contains two distinct portions.

Y| B S
S/ 4
e

i Financial Caleulation

Ok | Cancel ‘

Lacation [0

Select From

POSLINK
™ Plug Balance

Calculation

Wiew Defiritions =
Filter By
Description

TenderPC-0 0 0 0 O0-Management Accc =
TenderPC-0 0 0 0 O-Gift Certificate - R

Tender Total - Cash

Tenders =

Ok |

= Fnancial Calculation

Cancel |

Tender Tatal - American Express
Tender Total - Master Card
Tender Tatal - Wisa

Tender Tatal - Diners - Receipt
Tender Tatal -

Discover Card

Location 1D

| Select From

POSLIME.

Wi
Filter By
Description

D efinitions
Tenders

TenderPC-0 0O 0O 0

0 - Management Accc | =

Tender Total -

TenderPC-0 0O 0O 0

Cazh

0 - Gift Certificate - R

Tender Total

Tender Total -

- Armerican Express

kA aster Card

Tender Total

Tender Total -

- Wiga

Diners - FReceipt

Tender Total -

Dizcover Card

The ‘Select From’ area relates to all the data that has imported from the Remote System.
Under the ‘Select From’ header are two fields used to assist in account location. In the
example below, ‘View’ is set to ‘Definitions’ by default. This field will also allow

‘Calculations’ to be displayed (if applicable). ‘Detail’ is the default setting within the ‘Filter
By’ field. Below, ‘Tenders’ has been selected because this initial calculation will be founded

with a Tenders account.
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= Financial Caleulation

0K ‘ Cancel |
Location [D POSLINE
Calculation ID Elug Balance
Select From Calculation

Insert »> I

Constant

Multiplier

Constant >>|

Remove I

[ Pl Balance

Calculation

Refresh I

Description
Order | Operation Constant  Multiplier

Irisert > I o

Constant >>|

Femave I

Refresh I | ‘ ‘ -

(| | equation.

The ‘Calculation’ potion is comprised of the selected accounts that will be involved in the

Above ‘Calculation’ is a checkbox for ‘Plug Balance’. This point will be addressed later in

this document.

& Financial Zalculation
oK ‘ Cancel |

Location (D POSLIMK
Caloulation 1D ™ Plug Balance

Select From Calculation

Wiew Definitions -
Filter By Tenders = Description

Description Order Operation Constant Multiplier
TenderPC-0 0 0 0 0-Management Acoc & Inzert »»> I Tender Tatal - Yisa -
TenderPC-0 0 0 0 O0-Gift Certificate - R | = I 0 UUDUl 0.0000
Tender Total - Cash Constant >>|

Tender Total - &merican Express

Tender Total - Master Card Hemove I

Tender Total - Diners - Receipt
‘Tendar Tatal - Dizcover Card - Refrezh I

your selection.

window to the Calculation portion.

Select the beginning account by scrolling through the Description list.

Either highlight and press the Insert button in the center of the window or double-click on

Notice the account description has now been moved from the Selected From portion of the
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= Financial Calculation

0k | Cancel |

Location |0 POSLINE
Calculation ID CALCO0000716384 I Plug Balance

Select From Calculation

Wiew Defiritiors =
Filter By Tenders - Description

Description Order Operation Canstant M ultiplier
TenderPC-0 0 0 0O 0-HouseCharge - Re |« [Fserlizs | Tender Total - Yiza -
TenderPC-0 0 0 0 0-Management Acce 0fadd -] nomo]  oosog
TenderPC-0 0 0 0O O0-Gift Cerlificate - B Ennslanl»l
Tender Total - Cash

Tender Tatal - American Express Remave |
Tender Tatal - Master Card

Tender Tatal - Visa

Tender Total - Diners - Receipt - Refresh |

Next, select the mathematical process that will be performed by clicking on the Operation
drop-down box. Although the drop-down menu contains four choices (Add, Subtract,
Multiply, Divide), Add and Subtract are the most widely used.

Manually enter the service fee percentage in the Multiplier field. The example above is
displaying a multiplier of 3%.

Press the OK button in the upper left portion of this window.

i Financial Location Setup

14| 4] v m| Save | Clear | Delets | CopyDefaut |

Location [C[POSLINK | I Defautt [Alias

\
Name |POSLink ] |Franchise ID_|

Irmport | Transfer ‘ Definitions ‘ Calculations |

FilterBy [ Detail ~ New |

Description [ Refiesh [E.[Order [Category [+~ ] Omit]
Postto Account Checkbook 1D Card Mame Typical Entry
Visa Serice Fees a - r r -

=}
F

Moments later, the User will be brought back automatically to the point of origin: the

Calculations tab. The account demographics for the new calculation will now be determined.
Consider which account number to allocate for this new entry, as well as the Category it will

post to and determine if this account will be a debit or a credit.
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@ Select Account, Checkbook or Card in the drop-down field directly below your new calculation
description.

@ To the right of the Post To field, the designated account number will be assigned. If you were
able to import the Financial Systems’ chart of accounts during the initial phase of the installation,
you may browse the Account Lookup window by clicking on the magnifying glass icon X\ within
the Location field. Otherwise, manually enter the Financial Systems parallel account number in
the Account field.

i Finanzial Lacation Setup

|‘| 4| ’I'll Save | Clear | Delete | Copy Default

[Location  [CYFOSLINK | I Default [Alias
[Mame [POSLink | [Franchise ID_|

Impart | Transfer | Definitions | Calculations |

FilterBy  [Detail - Hew |

Descrigtion [ Refiesh [2a]Order [Category [+ ] omit]
Fostto [ Account [ checkbookiD Card Name Typical Entry
Viga Service Fees 0| Other bl I SR
Account =]1313 [credit -

o Select the Category from the assortment existing within the drop-down field directly below
the Card Name header. ‘Other’ is displayed in the example above.

o Finally, select debit or credit in the Typical Entry field. ‘Credit’ is displayed in the example
above.

1 The first step of this calculation is complete. A ‘Visa Minus Service Fees’ calculation will be

processed next! This second calculation will calibrate the actual moneys receivable from
VISA

40



POSLINK LOCATION SETUP INSTRUCTIONS

& Fnancial Location Setup

I<| 1| }l DII Save | Clear | Delete | Copy Default

[Location [3JFOSLINK | ™ Default [#iias [
[Name |FOSLink | [Franchise D |

Impart | Transfer | Definitions | Calculations |

Filter By Detail -

Description [ Refresh [B.]order [Categary [+ [ omit|
Postto [Account [G checkbaok D Card Marne Typical Entry
Yisa Senice Fees I 0| Cther b I N N
Account ~ 1313 Credit =

Calculation | 0 = O O

o Again, press the New button located in the upper right portion of the tab.
o Visa Minus Service Fees’ has been entered as the new calculation description.
o Next, press the expansion button located next to the Refresh button.

I Financial Location Setup

1| 4] 1] Save | Cear | Delete | CopyDefaul

[Location [ POSLINK | I Defautt [Alias
[Mame [POSLink | [Franchise ID_|

Impart | Transfer | Definitions | Calculations |

Filter By [Detail - Hew |
Descriplion | Refresh [Ba]Order [Category [+ ] omit

Fostto [Account _— 4] checkbook ID Card Mamne Typical Entry
\iga Senice Fees 0] Other 00 .

Account ~[1313 Credit =

“Wiga Minus Semvice Fee/? ] ~ [m]

|
|
|
/ |
|
|
|

. ?. Expansion button.
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1s

{@:— Once more, the Financial Calculation window is presented.

= Financial Calculation

ok

Cancel |

Location (D

Calculation 1D

Select Fram

POSLINK

Wigw

Filter By
Drescription
Tender PC -

D efinitions =
Tenders =

0 - Management Accc | = Insert »> I

oo oo

" Plug Balance

Calculation

Drescription

Order Operation Constant

Multiplier

Tender PC -

Tender Tatal -

oo o0 a0
Cash

0 - Gift Certificate - R
Constant >>|

Tender Total

Tender Total -

- American Express

taster Card Hemoye I

Tender Total

Tender Tatal -

-Wiza

Diners - Receipt

Tender Tatal -

Discover Card - Refresh |

The Tender Total — Visa account will be a part of this second calculation as well. Tenders are

selected from the Filter By field for easier access.

Highlight the Tender Total — Visa account in the Description column and press Insert or

simply double click your selection. The Insert button will become active once the
Description is highlighted.

ok |

I Financial Calculation

Cancel |

The Tender Total — Visa account now appears in the Calculation portion of the window.

Lacation (D

Calculation |D

Select From

POSLIME.
CALCO000032768

Wiew
Filter By
Drezcription

Tender Tatal -

D efinitions
Tenders

Cash - IFizert s |

™ Plug Balance

Calculation

Deszcription
Order
Tender Total - Visa

Operation Consztant

Multiplier

-

Tender Total

Tender Tatal -

- American Express
I aster Card

Constant > |

0[add

0.0000]

0.0000

Tender Total

Tender Tatal -

-Wisa

Diners - Receipt Femove |

Tender Tatal -
Tender Tatal -

Discover Card
Housge Charge - Receipt

Tender Tatal -

Management Account - Receipt - Fiefrezh |

1

o
i.h

This additional calculation is comprised of the addition of the Tender Total — Visa account
and the subtraction of the first calculation. In the example, the founding account Tender

Total — Visa is selected and the operator Add is selected.
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=]
[B=

o

I Financial Calculation

()8 | Cancel

To locate the first calculation, Visa Service Fees, select Calculations within the View drop-
down menu in the left portion of the window. Be sure Detail appears in the Filter By field.

Location [D POSLIME.

Calculation 1D CALCOOO0032768

Select From

Wiew Calculations | =

Filter By Detail

Description

" Plug Balance

Calculation

Deszcription

Order Operation Consztant

Ingert > I Tender Total - Visa

Multiplier

0[add -] o000

Constant >>| Viza Service Fees

Femoye |

0 = 0.0000 0.0000

Refresh |

-

Highlight the existing calculation in the Description column and press Insert or simply double
click your selection. The Insert button will become active once the Description is

highlighted.

Select the operator by using the drop-down box within the Operation field. ‘Subtract’ will be

selected from the Operation field for this example.

ok | Cancel |

& Financial Calculation

Location |0 POSLINK
Calculation [0 CALCO000032768

Select Fram

iew Calculations
Filter By Detail
Description

“isa Service Fees

-

Iriserios I

™ PlugBalance

Calculation

Desciiption
Order Operation Constant Multiplier
Tender Total - Visa

-

Constant >>|

0[#dd =] o000 00000

Visa Service Fees

Remowe I

0 Subtract = 0.0000 0.0000

=

Refresh I

Press the OK button at the top of the window.
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A

Moments later, the User will be brought back automatically to the point of origin: the
Calculations tab. The account demographics for the new calculation will now be determined.
Consider which account number to allocate for this new entry, as well as the Category it will
post to and determine if this account will be a debit or a credit.

& Financial Location Setup

KR

Save |

Clear | Delete ‘ EupyDelaultI

[Location  [R[POBLINK

| I Default

[Alias

|Namne |FOSLink

| |Franuhise 10 |

Import | Transfar

| Definitions | Calculations |

Filtet By

Detail =

Hew I

Desctiption

[ Refresh [Ba]Order

Categary

[+ ] omit]

Postio [Account

[Q CheckbookID

“isa Berice Fees
Account ~[1313

0

Card Name
Qther

Typical Entry
C & -

Visa Winus Semvice Fees|

1]

Credit =
o B ]

Select Account, Checkbook or Card in the drop-down field directly below your new
calculation description.

To the right of the Post To field, the designated account number will be assigned. If you
were able to import the Financial Systems’ chart of accounts during the initial phase of the
installation, you may browse the Account Lookup window by clicking on the magnifying
glass icon ‘X within the Location field. Otherwise, manually enter the Financial Systems
parallel account number in the Account field.

Select the Category from the assortment existing within the drop-down field directly below
the Card Name header. ‘Other’ is displayed in the example below.

Finally, select debit or credit in the Typical Entry field. ‘Credit’ is displayed in the example
below.

The Order feature, although optional, is useful for processing calculations that contain

calculations within them (as this example). The Order feature instructs the system which
equation to process first, second and so on.
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I Financial Location Setup

1|4 p] Save | Oea |

[Location [RJPOSLINK
[Name |POSLink

Delste | Copy Default

| I Default

[Alias [
[Franchise ID_|

Impart | Transfer | Definitions

| Calculations |

Filter By Detail -

[+ ] Omit]

Typical Entry
] r =
Credit =
O 0
Credit =

Description
Fostio

Visa Serice Fees
Account = [1313
iiga Minus Service Fees
Account = (1313

[ Refresh [2a]Order
[ CheckbookID:

Category
Card Mame
0| Other =

[Account

0| Other i

How do I assign an order? In the example above, both of the calculations display ‘0’ by
default. To change the order number, simply highlight ‘0’ and manually enter the order
number you would like to assign.

Il Rnancial Lecation Setup

I<|1|>|>II Save | Clear | Delete | Copy Default
[Location [C[POSLINK | ™ Default [Alias
|Name |POSLink [Franchise ID_|
Import ‘ Transfer | Definitions | Calculations |
Filter By  [Detail =] New |

Description

[ Refresh [B]Order

Category I

+- | omit |

Pastio

“isa Senice Fees
Account > (1313
iga Minus Service Fees
Account (1313

[Account [ CheckbookID Card Name

Other =

Typical Entry
r =
Credit =
0 |m]
Credit =

2| Other i

Assigning duplicate order numbers is not allowed. The numbers must be in sequence as
well. Example: 1, 2, 3 and so forth.

How do I know what order to put them in? For all calculations, consider what must happen
first. Which calculation(s) serve as the platform from which other calculations emerge? In
the example provided, Visa Service Fees must be positioned as Order ‘1’ because it is pulling
the original account, Tender Total-Visa, and performing an equation with it. The second
calculation, Visa Minus Service Fees, will be assigned Order ‘2’ because the first calculation
process is embedded within it.
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The calculation is now complete!

o Save and close the Financial Location Setup window before proceeding to the next step.

mnnm Save | Clear | Dielete | Copy Default
—

[Location  J[FOSLINK | ™ Default [Alias |
[Name [POSLink | [Franchise ID_|

Import \ Transfer | Definitions | Calculations |

Filter B8y [Detail - New |

Description [ Refresh [Ba] Order [Category [+ [ omit]
Paostto [Account [ checkhook D Card Marre [ Typical Entry_|
Visa Service Fees 1| Other

Account > 1313
iza MiNUS Gerice Fees
Account = [1313

2| Other

o To check the functionality of the calculation, select POSLink>>Import and Transfer.

4m GETLinked

Filz= Edit Tools Setup Windows Help

5 | pospink PRLink  APLink ARLink GLLink
Daily Summary

Import and Transfen

@ Before importing the data, the original batch must first be deleted.

[+ Select the location you are currently working with from the Locations Available column.
Either highlight your choice and press the Insert button, or simply double-click on your
choice.
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I Financial Import and Transfer —1al =l

Save | Clear | Delete |

Saved Option |POSLink j ImportTransfer | Maintenance

Locations Locations
Available Selected

1213 B Insert>> | [POSLINK - T
ALOHA 5.2 [ Starting Date |

Ending Date 121801
DAHL & DE Inzert Al | | J |

DO727 - at

DD727 TES
DENCO __Benove |
EDDIE TR

MICORS 37 Remove Al |
PIKEL SAM

POSIBING

FOSITOUC

POSLINK

RV 11- G| _Process |

o Access the Maintenance tab. Verify the dates within the Date fields and place a v within the
Delete Transactions checkbox.

Q Press the Process button in the lower right corner of the window.

e ] Click Yes to continue.

GETLinked

Do you wish to delete imported transactions for location
POSLINK?

o Click OK to acknowledge the message.
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(=] Access the Import/Transfer tab. Verify the dates within the Date fields and press Process in

the lower right corner of the window.

Save

| Clear

=10l x|

Delete I

Saved Option

Locations

Available
PIXEL SAM &
FOSIBING
FOSITOUC
POSLIMNK
RMY11-0C
M 1 1-Al
RPRO SAM
STORE CH
SY53- GB

SALES 12-19-01

|

Locations
Selected

ImportTransfer | Maintenance

Import! Transfer Option

Import ONLY -

Ingert >> I POSLINK

Inzert &1 I
Bemove I
Remave Al I

Starting Date =] 12718/01
Ending Date [ 1218/01

™ Flash Windows

SYSTEM3 (
SYSTEM3 1
TEST 7-17-

TEST PLU(+ ErrorHeport | Process I

Q Once the dates have been entered within the Import/Transfer tab, press the Process button in
the lower right corner. The Flash Window selection is optional, as stated previously.

[+ Following the import process, the Report Destination window will be displayed. The Printer
is selected by default. You may find it easier and faster to de-select this choice, and select
Screen. Doing so will display the report on your monitor. Selecting File will save the report
as a document to a location selected by the User.

Report Destination
Repart Information
Mame: POS Financial Impart GL

Option;

Destination

¥ Scieen
I~ Finter
" File

Fil = e

FlE Farat:

@& foperd ) Feplace

o A second Report Destination window will appear. This report would display the Cash
Management import, if applicable. Make your selections or cancel the report.

Report Information
Marne: POS Financial Import Ch

Mptian

Destination
™ Soreen;
I Printer
| File

File Harme:

File Formya =

& Aopend | Feplace

Cancsl
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Notice the report is now out of balance. This was caused by the Tender Total —
being listed first singularly, and again by the new calculations.

Again, the POSLink Financial Import GL report will be displayed.

Visa account

To rectify this issue, the original VISA line item will need to be “hidden” (not the same as
omitting!) from this report.

S Print |- Send Ta |E|

I Screen Output - POS Financial Impert 6L

3 Screen Output - POS Fnanciol Tmporr ot = ]

| Completed 1 Page

Page 1

Location POSLINE
Date 12/15/01

ACCOUNT DESCRIPTION
¥isa Serwvice
¥isa Minus 3e
Totals - Tip
Totals - Tax
Totals - Tax
Totals - Food
Totals - Beve
Totals - Othe
Totals - Disc
Tender Total
Tender Total
Tender Total
Tender Total
Tender Total

Location POSLINE

PO53Link Financial Import GL

Fees
rvice Fees

1
2

rage
T

ount

- Cash

- Admerican Express
- Master Card

- Visa

- Discover Card

Date 12/19/01Total

DEEIT

Date §/20/02
Page 1

§92.52
§2,991.55

§44, 40
§5,045.21
§233.63
§392.89
§3,084.07
§22.53

§9,906.96

§6,822.

[

These next few steps will provide directives to “hide” the original Visa account.

o From the GETLinked program, select Setup>>POSLink.

File Edit Toolz | Setup Windows  Help

- System
TS posLink g

PRLink
APLink
ARLink
GLLink

*

nk ARLink GLLink
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o Select the location you are working with by clicking on the magnifying glass icon X\ located
within the Location field or utilize the arrow keys in the upper left corner of the window
<>,

i Fnancial Location Setup

IiI{I DIbII Sawve | Clear | WElEtE] | [Eapy [efault

[Location [ | I Default [Alias
[Name | | [Franchise ID_|

Import | Transfer | Definiions | Calculations |

Allow Wultiple Imports ||
System Setup |
Maodel
“ersion

Cescription
Pathnarme [Cvariahle  [Pathname Option
Filename [variable  [Filename Option

e ] Select the Definitions tab.
o Select Tenders within the Filter By field.

Q Search for the original Visa account.

i Finanzial Lacation Setup

|‘| 4| ’I'll Save | Clear | Delete | Copy Default

[Location  [CYFOSLINK | I Default [Alias [
[Mame [POSLink | [Franchise ID_|

Impart | Transfer | Definitions | Calculations |

Fiter By

Descligtion 0 TCategory [+ ] omit]
Fostto [ Account [ checkbookiD Card Name Typical Entry
Tender Total - Cash Tenders

Account ~ | 5000
Tender Total - American Express Tenders
Account ~ |5000

Tender Total - Master Card Tendars
Account ~ | 2000

Tender Total - Visa Tenders
Account ~ 5000

Tender Total - Diners - Receipt |Tenders

Tender Total - Discover Card Tenders
Account ~ 5000

Tender Total - House Charge - Receipt Tenders
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I Financial Location Setup

IlI <| )IDII Save | Clear | Delste | Copy Default

[Location  [Q[FOSLINK | ™ Default [Allas [
[Name [POSLink | [Franchise ID_|

Impart | Transfer | Definitions | Calculations |

Fiter By

Descrigtion [2.]cateary [+ ] omi]
Fostto [Account [ checkbookID Card Mame Typical Entry
Tender Total - Cash Tendars

Account ~ |G000

Tender Total - American Express Tenders

Account ~ 5000

Tender Total - Master Card |Tenders

Account ~ | G000

Tender Total - Yisa Tenders

Account - 5000

Tender Total - Diners - Receipt |Tenders

Tender Total - Discover Card Tenders
Account - 4000

Tendet Total - House Charge - Receipt [Tenders

@ Highlight and delete the Account number.
2 Change the Category from Tenders to Others.
2 Press Save at the top of the Financial Location Setup window.

2 Close the Financial Location Setup window.

Account
|Tender Total - Visa Other

Accournt =
|Tender Total - Diners - Receipt | Tenders

.  Your Total Visa account should resemble the example above.

The calculation processes are complete. The final chapter will include eliminating the previous
importation, re-importing the data and creating a transfer file.
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Qo From the GETLinked menu bar, select POSLink>> Import and Transfer.

File Edit Toolz Setup Windows Help

U3 | posLink PRLiNk  APLink  ARLink GLLink

Baily Summary

Impart and Transfer

o After selecting the location you are working with and confirming the correct dates are listed
within the date fields, select the Maintenance tab.

(s ] Select Delete Transactions.

Press Process.

=10l x|
Save | Clear | Delete
Saved Option |SALES12-19-D1 ;I ImpaortTransfer | Maintenance
Locations Locations
Ayailable Selected
1213 Ta] [ ety | [POSLINK [Starting Date EE
g:%HLA&SDEE' el | [Ending Date FE
DOT27 - GE ik
DODT27 TES
DENCO —Iﬂemm
,\EHPCDC;ER;R;; Femaove Al |
PIHEL SAM
POSIBIMG
POSITOUC
POSLIMNK
M.LI Process |
Q A message window will again appear asking if you want to proceed with the file elimination.
Select Yes.
o Another message window will be displayed informing you the process is complete. Press OK
to confirm.
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Qo Select the Import/Transfer tab within the Financial Import and Transfer window.
@ Verify the dates within the date field.

o Press Process in the lower right corner.

I Financial Import and Transfer ~=1olx]

Save | Clear | Delete |

Saved Option |POSLink ;I ImportTransfer | Maintenance

Locations Locations Impartf Transfer Option
Available Selected [Import oMLY -]

1213 = Insert >> I POSLINK [Starting Date 121901 |
ALOHA 5.2 120907 |

Ending Date
DAHL & DE lnseitél_| [Enaing

DO727 - at

DD727 TES
DENCO _Bemove |
EDDIE TRI

MICORS 3% Hemoveall| Flash Windows
PHINEAS ~
PIKEL SAM
POSIBING
POSITOUC

POSLINK_ﬂ Eror Beport|- Process |

Notice both calculations are listed within the report, while the original Total Visa is now
“hidden”. The report is now in balance!

& 5creen Output - POS Financial Import 6L

=h Print |§ Send To |E‘ ‘Cumplelad1page Page 1

Date §/Z0/0Z
PO3Link Financial Import GL Page 1

Location POSLINE
Date 1Z/15/01

ACCOUNT DESCRIPTION DEEBIT

1313 ¥isa Jervice Fees §92.52

1313 Viza Minus Service Fees §2,991.55

4000 Totals - Tip 461,42
2300 Totals - Tax 1 §279.34
2300 Totals - Tax 2 §151.18
1000 Totals - Food §3,734.80
1000 Totals - Bewerage £185.70
1000 Totals - Other §2,007.45
3000 Totals - Discount §44.46

s000 Tender Total - Cash £3,045.21

s000 Tender Total - American Express §233.63

s000 Tender Total - Master Card §392.99

S000 Tender Total - Discover Card §22.53

Location POSLINE Date 12/19/01Total §6,822.89 §6,822.89

Location POSLINE §6,622.89 §6,622.89
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ADVANCED SETUP FEATURES
INSTRUCTIONS TO CREATE A CALCULATION FOR “PLUG BALANCE”FEATURE

7 Some clients find they need a tool that will allow them to manage a variance balance that
A occurs from time to time. For this reason, the Plug Balance feature was created. Although
this element is useful, it can also be precarious. We strongly recommend using this

characteristic with care.

o From the Calculation tab, press the New button located in the upper right portion of the
window.

i= Financial Location Setup

I<|4|b|b\| Save | Clear | Delete ICDp_pDefauIt

[Location  [3]1213 | I Defautt [Alias [
[Name [1213 | [Franchise 1D |

Impaort | Transfaer | Definitions | Calculations |

FiterBy  [Detail - Mow |

Description | Refresh [Fa[Order [Categary [+ [ omit]
Postto [Q checkbook D [ card Name [@ Typical Entry_|

-

o Highlight Calculation and type Over / Short.

& Rnancial Location Setup

1«4 v r1] Save | Cear | Delete | CopyDefak

[Location [ T213 | I Defaut [Alias |
[Name [1213 | [Franchige D]

Impaort | Transfar | Definitions | Calculations |

FiterBy [Detal =] [CoHew

Description [ Refiesh [Fa[COrder [Category [+ [ omit]
Fostta [Account [3] CheckbookID Card Mame Tupical Entry
Calculation 0 DS
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POSLINK LOCATION SETUP INSTRUCTIONS

& Financial Location Setup

4] ]r1] Save | Cear | Delete | CopyDefaut

[Location [y 1213 | I Defaut [Alias |
[Name [1213 | [Franchise ID_|

Impart | Transfar | Definitions | Calculations |

Filter By [Dstail - Hew |

Destription | Refesh [Ba]Order [Category [+ Jomi]
Postto [Account [ Sheckbook D Card Marne Typical Entry
Overf Shart| | Overf Shart s
Account =[12345 [ Denit -

Q Expand into the new calculation by clicking on the Expansion button located between
Refresh and Order.

=
4] ]r1] Save | Cear | Delete | CopyDefaut
[Location [y 1213 | I Defaut [Alias | |
[Name [1213 | [Franchise ID_| |
Impart | Transfer | Definitions | Calculations |
Filter By [Dstail - Hew |
Destription | petmm] [ Order [ Catzgory [+ Jomi]
Postto [Account A7 checdok|D Card Mame Typical Entry
Over i Shor Of oversshort = C [
Account 12345 [ Denit -

4 |
// |
/

. =Sl Expansion button.



POSLINK LOCATION SETUP INSTRUCTIONS

Qo From here, simply select the Plug Balance checkbox.

@ Press OK at the top of this window.

i Fnancial Calculation

OK | Cancel |

Location ID 1213
Calculation 1D CALCO000OTE384 ™ Plug Balance

Select From Calculation

View Defiritiors =

Filter By Detail Description

Description Order | Dperation Constant  Multiplier
FER 00 - SHIFT 1 i Insert > I

DEPOSITS - - DRAMER 00 - SHIFT

DEPOSITS - TERKMIMAL 00 - DRAMER 00 - SHIFT Constant >>|

DEPOSITS - TERMIMAL 00 - DRAMER 00 - SHIFT

DEPOSITS - TERMIMAL 00 - DRAWER 08 - SHIFT Femoye |

DEPOSITS - TERMIMAL 16 - DRAWER 00 - SHIFT

DEPOSITS - TERMIMAL 19 - DRAMER 09 - SHIFT

DEPOSITS - TERMIMAL 52 - DRAMER 02 - SHIFT = Refresh |

Qo Create an additional Calculation by pressing the New button.

| = Financial Location Setup

|4 ]] Save | Clea | Delete | CopyDefaul

[Location  [Z[DEMCO | I Default [Alias
[Mame [MIC 3700 MAS 80 | [Franchise ID_|

Impaort ‘ Transfar | Definitions | Calculations ‘

Filter By Dretail =

Description [ Refiesh [7.[Order [Category [+ [ omi]
Postto [Account [~ ]checkbookiD  [7/|card lame [ | Typical Entry_|
Over [ Sharl \ 0| over/ Short Sl 00 -

Account = [12345 Debit -

Calculation 1} - (m] [




POSLINK LOCATION SETUP INSTRUCTIONS

Qo Highlight Calculation and enter Plug Balance Over / Short. Fill in the Post To, Account and
Typical Entry fields.

| & Financial Location Sctup

W[4 ]s1] Save | Clear | Delete | CopyDefault

[Location [R[DENCO | I Default [Alias |
[Mame [MI 3700 MAS 80 | [Franchise D]

Import | Transfar | Definitions ‘ Calculations |

Fiterey  [Dstail - Hew |

Destription [ Refresh [Fa]Order [Category [+ Jomi]
Postto [Account [ checkbookID Card Marne Typical Entry
Over/ Short | 0] Overf Short - C C =
Account = 12345 Dehit =
Plug Balance Over f Short | 0| Cver f Short - r
Account ~ 5432 Dehit =

o Click on the Expansion button.

| & Finanzial Location Setup

I<|1|>IDII Save | Clear | Delete ‘CopyDafauIl

[Location [[DENCO |  Defaut [#iias
|Name [ MIC 3700 MAS 90 | |Franchise ID

Import | Transfer | Definitions \ Calculations |

Filter By Dietail -

Destription [ Refresh [2.JOrder [Categary
Paostta [Account [ Checkbook D Card Marme
Over’ Short | 0| weri Short
Account > |12345
Plug Balance Crver f Short | 0| Over f Short
Account -~ |65432

|
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POSLINK LOCATION SETUP INSTRUCTIONS

Qo Select Calculation within the View drop-down box. You should see Over / Short (the first
calculation that was created). Highlight this and press Insert. DO NOT SELECT
CONSTANT (Which is directly below Insert).

Over / Short will be moved to the right column.

i Financial Calculation

oK | Cancel ‘

Laocation 1D DENCO
Calculation 10 CALCO000032768 ¥ Plug Balance

Select Fram Calculation

Wi Calculstions =

Filter By Detail - Description

Description Order Operation Constant Multiplier
Over / Short - | sert 5 I Over / Shart -
2[add =] oooo0[ 00000

Constart >>|

Femove I

v Refresh I

o Now, change “0” in the Order field to “2
Qo Select Add from the Operation drop-down box.
Q Verity “Plug Balance” has been selected.

Qo Press OK at the top of the window.

| = Financial Location Sctup

|‘|1|FI’|I Save | Clear | Delete ‘CopyDefauIl

[Location [QDEMCO | ™ Default [Alas [
[Name | MIC 3700 MAS 90 | [Franchise D |

Impart | Transfer | Definitions ‘ Calculations |

Filter By Detail =

Destriplion [ Refresh [Ta]Order [Category [+ Jomi]
Fostio [Account [ checkbook D Card Mame Typical Entry
Over/ Shart | 1| Cwver f Short - [
Agcount - |12345 [Denit -
Plug Balance Over i Shart 2| Ower ! Shart =2 - 0
Account ~ 5432 Dehit =

2 Confirm your data. Change the Order in the first calc (Over/Short) from “0” to “1”’.

2 Press Save at the top of the window.



POSLINK LOCATION SETUP INSTRUCTIONS

Qo Access the Daily Summary window. Find your location. Click on the TRXS Lookup button

and select a date that you know is out of balance.

< Press Import.

Q Notice in this example the Over/Short has plugged the variance.

I4||IDI>II Save | Clear | Delete Tranzfer I

I baily Summary i =]

Location  [C3 DEMCO Imported 81902 Times | 4
[Date [ 772 ngn(sLookup Transferred [3,]  00OM0  Times | 0

Paid Outs Payable Receivable Miscellanenns | Other | Detail
Summary Sales Discounts Tenders | Taxes | overishort

Sales 262568

Discounts (23.48)

Tenders 1,585.68 Payahle
Taxes 149,69 Receivable

Cryer f Short 12793 Miscellaneaus
Paid Outs 1714 Other

Wariance 0.00

Recalculate
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ADVANCED SETUP FEATURES

THE OMIT FEATURE

Although the Omit feature can be activated through both the Daily Summary window and the
Definitions tab, an account can only be un-omitted through the Definitions tab.

Accounts cannot be permanently removed. However, they can be omitted from importing. When an
account is omitted, the account number and the dollar amount associated with it will NOT be brought

into the import and therefore will not be a part of the journal entry. Also, note that an omitted

account cannot be part of a calculation.

If the User decides at some point they would like to see a specific account that has been omitted, the
user must access the account through the Definitions tab. Simply scroll through the accounts and de-
select the Omit checkbox next to the account. Press the Save button at the top of the window. The
account will now be displayed in the Daily Summary window in the Detail tab after the data has been
re-imported. The user may set up the account information from the Definitions tab or the Daily
Summary window.

& Fnancial Location Setup

I<|<I>|>II Save | Clear | Delete |E0pyDefauIt

[Location  []POSLINK | I Default [Alias
[Name |POSLink | [Franchise ID_|
Impart | Transfer | Definitions | Calculations |
Fiter By

Description [P Categary [ +- [ omi]
Postto [Account [ CheckbookID Card Marne [ Tvnical Entry_|
Discount - 10% Discount Discounts N
Account - [ -
Discount - 20% Discount Discounts =0 0
Account = =

Discount - Manger Comp % T— -  — —

Account =

Discount - Emplayee Discount

Account =
Discount- 15% Discount
Account =
Discount- Manger Comp §
Account =
Discount Taotal

Account =
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POSLINK LOCATION SETUP INSTRUCTIONS
ADVANCED SETUP FEATURES

THE CHANGE SIGN (+/-) FEATURE

The Change Sign option allows the user to “flip” the sign of any data that is imported. Example:
Deposits appear as a negative (-), and user wants to see deposits to be viewed as positive (+), simply
select this checkbox. Note: The Change Sign and the Typical Entry fields both affect how the data
will be interpreted. In other words, by using this feature, you will affect not only the way the account
1s viewed, but it will CHANGE the ACCOUNT as well. Please use this option with care.

i Financial Location Setup

I<I4|>|>II Save | Clear | Delete |E0pyDefauIt

[Location [[POSLINK | I Default [Alias [ |
[Name |POSLink | [Franchise ID_| |

Impart | Transfer | Definitions | Calculations |

Fier By

Description [P categany [ +- [ omi]
Postto [Account [ checkbook D Card Mame [ Typical Entry_|
Discount- 10% Discount Discounts - | T [l -
Account - [ -
Discount- 20% Discount Discounts = 0 B
Account = =
Discount- Manger Comp % [Discounts 2 =N =i
Account =

Discount - Emplaoyee Discount
Account =

Discount- 15% Discount
Account -

Discount- Manger Comp §
Account =

Discount Total

Account -
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We hope you have found this documentation useful, informative and fun! In our continued effort to
assure our clients are receiving the most excellent service and support possible, we would appreciate
your time in taking a few moments to complete this short questionnaire.

Was this document useful during the installation process?
CJo )1 J2 )3 )4
Unacceptable Poor Average Good Excellent

Did you feel the text was informative?
CJo )1 J2 )3 )4
Unacceptable Poor Average Good Excellent

Would you consider this document user-friendly?
cJo )1 J2 )3 )4
Unacceptable Poor Average Good Excellent

Do you feel this instruction manual was easy to follow?
cJo )1 J2 CJ3 )4
Unacceptable Poor Average Good Excellent

What did you find most useful?

What would you change about this document?

Thank you for taking time to lend us your thoughts and opinions!

The Technical Support Team

Please return by email at review@getlinked.ws or fax to 1-208-343-2514.
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